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TreeManager
User Guide

Send Trees by Email

https://Mww.ecomatcher.com/
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This User Guide explains the step by step process of
sending customized emails linked to trees (D). Once your
customer selects the green “Track Your Tree” button we
embed in every email, the customer will be directed to a
custom landing page offering options (@). One option is
to virtually travel to the tree (®).

Treegards, the EcoMatcher team
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n Head to www.ecomatcher.com

Log in to an existing
EcoMatcher account or create a
new account using “Register”.
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Integrate transparent
tree-planting into
your business

Innovative and easy ways to become sustai
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Login

or Email Address

+ Lostyo
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Click Shop on the Home page
(green button) and select Trees.

Pick the location you wish to
plant your trees and select the
number of trees.

Select “Add to Cart”.

2 EcoMatcher Howitwors

You can choose between
3 options

® 870

Trees Forest Global Forest
o Ject Fyou woul

Select this option ifyou would Select this aption ifyou would Select this option if you would
ke to adopt rees lke to plant  forest lke o build 3 lobal forest
$3_49 upon request upon request
min. 10 trees min. 1,000 tres min. 3,000 trees
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A Trees in the Philippines
$3.49

~ NumberofTrees:
[ Add to Cart
"
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¢ Cart

Prices in USD
H Checkout with PayPal by
selecting the yellow button.
PayPal also offers credit card
payments.

Continue shopping

srorestctub (@) ves. o
o

QuanTiTy oTAL
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Update cart

Cart totals
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n After payment, you TreeManager
a UtomatICa | Iy eﬂter the What you can do with your trees

TreeManager, offering options
to utilize your trees. @\ \f
Monitor your Send your

Select “Send” under the option
“Send your trees” e — el mon

o &
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Integration
tools

Integrate with your system to
automate tree gifting and selling,
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Select “Learn more” under the
option “Email".

Select “Send trees now" and
start customizing!

Send Your Trees

Choose option that fits your need best

i 8 =T
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Email

QR Code Treecard
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Spreadsheet Redeem
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Send fully
customized emails

linked to trees.

Send trees now

A

Send fully customized emails
linked to trees




¢ C h !
@ E‘”OMatc er '@EcoMatcher Howitworks  Ourpartners  Tools  Blog  Company ( search ) My accour

n Upload your company’s logo,
which will appear below each
tree when viewed.

LOGO

In case you like to customize
the tree pin, you can do so.

Last but not least, fill in your
name, website and social
media details.

Select “Next".
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m In “EMAIL TEMPLATE"” you can
edit the email that will
accompany the trees you sent
to each of your recipients.

You can also add [name] tags in
the email subject and email
body in order to make the
emails more personal. You can
upload the names in the next
steps.

Select “Next”.

~$>EcoMatchey Howitworks  Ourpartners  Tools  Blog  Company [ s

...........

Edit email template

Here you can enter the email subject and body text. You can also add name tags in the email subject and body text in order to make the emails more

Example: Dear [name], a tree for you!

Email subject template:

HiInamel. a tree from ..s waiting for you

Email body template:

in some cultures a symbol of new life.

TRACK YOUR TREE

Email address for email replies:

rezaecomatchercom

0 Add a blind carbon copy (bcc) email address to which we will send a back up for future reference. IMPORTANT: this bc email address can
notbe address as the email adds f
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n Select the header image for the
emails that will be sent to your
tree recipients.

Select from existing templates
or upload your own custom
header image (1200 x 300 px).

Select “Next”.

:::::::::::::::::::::::::::::::::::

Select Email Theme

You can put an image for the header to beautify your email by choose one from the available templates or you can pload your own image.

Email Preview

Choose from templates

ATREE FORYOY il AlrecForYou

- ik
b74

A

&y
( ¢

A
s ———

=
Becmmr Eimme

=

A

Upload custom header

@ Custom Header
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.




SEND TEST EMAIL
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@

Number of tree(s) that you want to send:

1

Tree location:
Default ¢

Send a test email -
Send a test email to preview what
your recipient will receive. Or go

direct to the options below.

SEND SINGLE EMAIL

Single Email
Enter the number of trees, the omberof e hst you wan e

tree(s) location, the prefered =

language of the landing page, and o

details about your email recipient. s

You can also further personalize

your email message here.

Enter email address of addressee:

Broadcast Email

Follow strictly the Excel template |
to input the details of your

recipients. Upload the file in xlsx
format.

SEND MULTIPLE EMAILS

f o 4 A [0 =0 )
« 1 email name trees language

2 Bob@gmailcom Bob 2 er

3 fan@whoocomKaty 5 fr

4 B Be Ec Etc
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m Preview the finalized draft of
your email message to your
recipient(s).

Click “Send now" and
EcoMatcher will send all emails
linked to your trees.

) EcoMatcher Howitworks  Ourpartners  Tools  Blog  Company ( seaen

Your oeTAILS

Send email(s)

2 3 4 _(:)_

EmaL TewpLATE ewa THEwES A RECIIENTS seno

You are about to send a test email that containing 1 tree(s) to yourself. Please review your email below and press Send Now.

Email Preview

Received on: \ed 20.05-2020 6:39 pr

G ATREE FORYOU

First of all, et me thank you for all your support.

ppreciation, we adopted a tree on your behalf.

Considered the lungs of the world, and helping to reduce global warming, new
trees are also in some cultures a symbol of new life.

We hope you appreciate the tree and look forward to serving you in the future.

Regards,
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You will get a message that all
emails have been sent. < :

Send email(s)

EMAIL HAS BEEN SENT TO YOUR EMAIL ADDRESS (YOUR@MAIL.COM).




